
 

 

 

* Letter Coverage :- 
-Building Long- Term Plans To Move Ahead In Key 

Management Responsibility In The Financial Function 

Of The Company. 

 

 

- :اىرقذٌٝ * 
تْاء اىخطظ ط٘ٝيح الأجو ىيَضٜ قذٍاَ فٜ الإداسج اىَاىٞح ٗاى٘ص٘ه إىٚ أػيٚ  -

 .اىَْاصة

 

* Personal Information:- 
- Gender             : - Male. 

- Marital Status: - Married. 

- Date of Birth  : - 25 / 02 / 1977. 

- Nationality     : - Jordanian. 
 

 

- :اىثٞاّاخ اىشخصٞح* 
 .رمــــــــش -:      اىجْظ          -

 .ٍرضٗج -:اىحاىح الإجرَاػٞح  -

 .1977ً /  02/  25 -:ذاسٝخ اىَٞلاد        -

 .الأسدّٞــح -: اىجْغٞح             -

 

* Educational Attainment:- 
- Bachelor Degree of Accounting / The Factually of 

Administrative & Financial Science / Irbid National 

University / Irbid -Jordan / Feb. 2004. 

 

 

 -:اىَؤٕلاخ اىؼيَٞح *
/ ح ـــبـاىؼيبً٘ الإداسٝالإقرصــــبـاد ٗ ميٞبح/ دسجح اىثناى٘سٝ٘ط فٜ اىَحاعبثح  -

 .ً 2004 –شثـــاط / الأسدُ  -إستـــــــذ / ح ـذ الإٔيٞـــستإح ـــــــجاٍؼ
 

 

* Experiences:- 
- An Accountant / City Press Works Co. / Amman – 

Jordan / From Date 01 / 04 / 2011 To 31 / 12 / 2011. 

- Chief Accountant / Boudl For Hotel Suites / Kuwait 

State / From Date 27 / 10 / 2009 To 28 / 02 / 2011 . 

- An Accountant / City Press Works Co. / Amman – 

Jordan / From Date 15 / 10 / 2005 To 15 / 09 / 2009. 

- An Accountant / Robi Estab. For Auditing / Amman – 

Jordan /  From Date 01 / 03 / 2004 To 15 / 09 / 2005 . 

 

 

- :اىخثشاخ اىؼَيٞح * 
 –ػَــــببـاُ /  شـــشمـــببـح اىَــذٝــْــببـح لأػَــببـاه اىـَـطـــاتــببـغ/ ٍحــــببـاعة  -

 .2011/  12/  31ٗحرٚ  2011/  04/  01ـرشج ٍِ فٜ اىفـــــ/ الأسدُ 

فبببٜ / دٗىبببح اىن٘ٝبببد / تببب٘ده ىحجْحبببح اىفْذقٞبببح شبببشمح / سئبببٞظ حغببباتاخ  -

 .ً 2011/  02/  28إىٚ  2009/  10/  27اىفــــــرشج ٍِ 

 –ػَــــببـاُ /  غــْــببـح لأػَــببـاه اىـَـطـــاتببـشـــشمـــببـح اىَــذٝ / ٍحــــببـاعة -

 .ً 2009/  09/  15إىٚ  2005/  10/  15فٜ اىفــــــرشج ٍِ / الأسدُ 

/ الأسدُ  –ػَــاُ /  ٍؤعغــح سٗتــٜ ىرــذقٞـــق اىحغـــاتـــاخ /ٍحـــــاعة  -

 .ً 2005/  09/  15إىٚ  2004/  03/  01رشج ٍِ فٜ اىفــــ

 

-* Major duties and responsibilities:  

- Preparation of financial reports daily, weekly, monthly 

and daily entries, restrictions and amendments thereto, 

inventory, and prepare a memorandum of the settlement 

 

- :اى٘اجثاخ ٗاىَغؤٗىٞاخ اىشئٞغٞح * 
 إدخالاخاىشٖشٝح ٗاىٍٞ٘ٞح، ٗاىٍٞ٘ٞح ٗالأعث٘ػٞح ٗ اىرقاسٝش اىَاىٞح إػذاد -

اىثْنٞح ٗقٞ٘د  اىرغ٘ٝح ٍزمشج ٗإػذاد اىَخضُٗ،اىرؼذٝلاخ ػيٖٞا ٗاىقٞ٘د ٗ

 .مو ًٝ٘ فٜ اىثْل اىششمح حغاب ٍٗراتؼحرغ٘ٝح، اى
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bank and settlement restrictions, and follow-up the 

company's account in the bank every day. 

- The introduction and review of journal entries, income 

and expenses of various kinds, and the preparation of 

daily reports, weekly and monthly so. 

- Follow-up accounts, debtors and creditors, and 

contracts that bind the company with other companies, 

and follow-up times of payment to creditors and debtors, 

and continue to pay the full bill to ensure no delay in the 

completion of the work. 

- Preparation of monthly payroll for each employee, 

overtime and deductions and credits and social security, 

income tax and sales. 

- Follow up on any changes to the fixed assets of the 

company. 

- Follow-up of any changes in cash of the company. 

- Follow-up stores and inventory on a regular basis to 

ensure safety from damage and loss and theft. 

- Preparation of trial balance, financial statements 

monthly and annual. 

- Follow-up and any other duties assigned. 

- Interaction with internal and external auditors in 

completing audits. 
 

 

 ٍِ ٍخريف الأّ٘اع، ٗالإٝشاداخ ٗفاخٗاىَصش قٞ٘د اىٍٞ٘ٞح ٍشاجؼحإدخاه ٗ -

 .شٖشٝح تزىلٗأعث٘ػٞح ٗ ذقاسٝش ٍٝ٘ٞح ٗإػذاد

 

ٍغ اىششماخ  اىرٜ ذشتظ اىششمح، ٗاىؼق٘د ٗاىذائِْٞ اىَذِْٝٞ حغاتاخ ٍراتؼح -

 ذغذٝذ اىف٘اذٞش ٍٗراتؼحاىَذِْٝٞ، اىذائِْٞ ٗ اىذفغ إىٚ أٗقاخ ٍٗراتؼح، أخشٙ

 .ىؼَورأخٞش فٜ إّجاص ااى ىضَاُ ػذً ماٍيح

 

 ٗاىؼَو الإضافٜ ٗاىخصٍ٘اخ، ىنو ٍ٘ظف مش٘ف اىشٗاذة اىشٖشٝح إػذاد -

 .اىضَاُ الإجرَاػٜ ٗضشٝثح اىذخو ٗاىَثٞؼاخٗاىغيف ٗ

 

 .ششمحالأص٘ه اىثاترح ىي أٛ ذغٞشاخ ػيٚ ٍراتؼح -

 

 .ىيششمح اىْقذٝح فٜ الأٍ٘اه أٛ ذغٞشاخ ٍراتؼح -

 

اىضٞاع ٍِ اىريف ٗ علاٍرٖا ىيرأمذ ٍِ تشنو دٗسٛ اىَخاصُ ٗجشد ٍراتؼح -

 .ٗاىغشقح

 

 .ٗاىغْ٘ٝح اىَاىٞح اىشٖشٝح ٍٞضاُ اىَشاجؼح تٞاّاخ إػذاد -

 

 .أخشٙ ٝنيف تٖا ٗاجثاخ ٍراتؼح أٛ -

 

 .ػَيٞاخ اىرذقٞق فٜ اّجاص اىَشاجؼِٞ اىذاخيِٞٞ ٗاىخاسجِٞٞ اىرفاػو ٍغ -

 

-* Skills:  

- Accounting systems using the computer. 

- Microsoft Office (Word, Excel, Power Point and other). 

- Ability to work under pressure. 

- Ability to work in a team. 

- Ability to work holidays. 
 

 

- :اىَٖاساخ * 
 .اىقذسج ػيٚ اعرخذاً الأّظَح اىَحاعثٞح اىَح٘عثح -

 .اىقذسج ػيٚ اعرخذاً اىحاع٘ب ٗذطثٞقاذٔ -

 .ج ػيٚ ذحَو ضغظ اىؼَواىقذس -

 .اىقذسج ػيٚ اىؼَو ضَِ فشٝق -

 .اىقذسج ػيٚ اىؼَو أٝاً اىؼطو -

 

* Courses:- 
- ICDL / Yarmouk University / Irbid – Jordan / From 

Date 10 / 09 / 2005 To 15 / 01 / 2006 . 

- A Course in English Conversation / Yarmouk 

University / Irbid – Jordan/ From Date 10 / 10 / 2005 To 

23 / 11 / 2005. 

- A Course in Computer / Yarmouk Educational Centre / 

Ajloun – Jordan / From Date 20 / 04 / 1997 To 21 / 07 / 

1997. 
 

 

- :اىذٗساخ *
إستذ /  جاٍؼــــح اىٞشٍـــ٘ك( /  ICDL) اىشخصح اىذٗىٞح ىقٞادج اىحاعـــ٘ب  -

 .ً 2006/  01/  15إىٚ  2005/  09/  10فٜ اىفـــرشج ٍِ / الأسدُ  –

إستــــبـذ / جـاٍؼـــح اىٞــشٍـــــ٘ك / دٗسج ٍحادثـــح فٜ اىيغــــح الإّجيٞضٝـــــح  -

 .ً 2005/  11/  23إىٚ  2005/  10/  10فٜ اىفــــرشج ٍِ / الأسدُ  –

/ ـض اىٞشٍـــ٘ك اىثقـــافٜ ٍشمــ/ اىــــذٗسج اىشاٍيـــح فٜ اىنَثٞ٘ذش  -

/  07/  21إىٚ  1997/  04/  20فٜ اىفــــرشج ٍِ / الأسدُ  –ػجيـــــُ٘ 

1997 ً. 

 

* Languages:- 
- Arabic ( Native Language ) . 

- English ( Very Good ) . 
 

 

 -:اىيغاخ *
 .(اىيغح الأً ) اىيغح اىؼشتٞح  -

 .( جذا جٞذ) اىيغح الإّجيٞضٝح  -

 

* References:- 
- Mr. Nidal Jameel / General Financial Manager / City  

 

- :اىَؼشفُ٘* 
/ اىَذْٝـبـح لأػَــبـاه اىَطـــبـاتغ ح ــبـششم/ ٍبذٝش ٍباىٜ /  ّضباه جَٞبو اىغٞذ -



 
 

Press Works Company / Amman – Jordan / Mobile No.  

:- ( 07 / 99501010 ). 

- Mr. Mohammad AL-Hamzeh / Financial Manager / 

Dolphin World for Water Technology Co. / Amman – 

Jordan / Mobile No.  :- ( 07 / 85771653 ). 

 

 (. 07/  99501010)  -:٘ٛ ـــيــــف خـــٕاذ/ الأسدُ  – اُــــػَ

 

/ شبشمح ػباىٌ اىبذىفِٞ ىرنْ٘ى٘جٞبا اىَٞبآ / ٍذٝش ٍاىٜ /  ٍحَذ اىحَضج اىغٞذ -

 (. 07/  85771653)  -:ٕاذـــف خــيـــــ٘ٛ / الأسدُ  – ػَــــاُ
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