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MUSAAB TAWFIQ Opid 38 5 Criaa
HUSSEIN AL-QUDAH sladly
AMMAN - JORDAN SN — Olas
AN ACCOUNTANT Mobile :- + 962 7 79445914 , + 962 7 86683357 il
E-mail :- musaab1977@yahoo.com
* Letter Coverage :- -1 apaldl) *
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Management Responsibility In The Financial Function Smaliall

Of The Company.

* Personal Information:-
- Gender . - Male.

- Marital Status: - Married.

- Date of Birth :-25/02/1977.

- Nationality : - Jordanian.
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* Educational Attainment:-
- Bachelor Degree of Accounting / The Factually of

Administrative & Financial Science / Irbid National
University / Irbid -Jordan / Feb. 2004.
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* EXperiences:-

- An Accountant / City Press Works Co. / Amman —
Jordan / From Date 01 /04 /2011 To 31/ 12/ 2011.

- Chief Accountant / Boudl For Hotel Suites / Kuwait
State / From Date 27 / 10/ 2009 To 28 / 02 / 2011 .

- An Accountant / City Press Works Co. / Amman —
Jordan / From Date 15/ 10/ 2005 To 15/ 09 / 2009.

- An Accountant / Robi Estab. For Auditing / Amman —
Jordan / From Date 01 /03 /2004 To 15/09 /2005 .
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* Major duties and responsibilities: -

- Preparation of financial reports daily, weekly, monthly
and daily entries, restrictions and amendments thereto,
inventory, and prepare a memorandum of the settlement
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bank and settlement restrlctlons and foIIow up the
company’s account in the bank every day.

- The introduction and review of journal entries, income
and expenses of various kinds, and the preparation of
daily reports, weekly and monthly so.

- Follow-up accounts, debtors and creditors, and
contracts that bind the company with other companies,
and follow-up times of payment to creditors and debtors,
and continue to pay the full bill to ensure no delay in the
completion of the work.

- Preparation of monthly payroll for each employee,
overtime and deductions and credits and social security,
income tax and sales.

- Follow up on any changes to the fixed assets of the
company.

- Follow-up of any changes in cash of the company.

- Follow-up stores and inventory on a regular basis to
ensure safety from damage and loss and theft.

- Preparation of trial balance, financial statements
monthly and annual.

- Follow-up and any other duties assigned.

- Interaction with internal and external auditors in
completing audits.
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* Skills: -

- Accounting systems using the computer.

- Microsoft Office (Word, Excel, Power Point and other).
- Ability to work under pressure.

- Ability to work in a team.

- Ability to work holidays.
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* Courses:-

- ICDL / Yarmouk University / Irbid — Jordan / From
Date 10 /09 /2005 To 15 /01 / 2006 .

- A Course in English Conversation / Yarmouk
University / Irbid — Jordan/ From Date 10 / 10 / 2005 To
23/ 11/ 2005.
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- A Course in Computer / Yarmouk Educational Centre / | / 07 / 21 (Y 1997 / 04 / 20 (e 35—dll 3/ 03 ¥ — gs—las
Ajloun — Jordan / From Date 20 / 04 / 1997 To 21/ 07 / 21997
1997.

* Languages:- -l *

- Arabic ( Native Language ) .
- English ( Very Good ) .
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* References:-
- Mr. Nidal Jameel / General Financial Manager / City
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DIRECT SERVICE CENTER

(07799501010 ) -: ss——3 cisila / G ¥ — s
Press Works Company / Amman — Jordan / Mobile No.
:- (07/99501010). [ olzall Lin gl i€ pailal) alle AS 1/ (Ala gada /3 Jaad) tasa udd) -
- Mr. Mohammad AL-Hamzeh / Financial Manager / (07 /85771653 ) -: s 5—La iila / G N — (s
Dolphin World for Water Technology Co. / Amman —
Jordan / Mobile No. :- (07 /85771653).
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